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WorldPoint ONE Solution V1.06 Upgrade Instructions
and Overview of New Features!

Thank you for selecting WorldPoint ONE as your solution for Training Center
Management.

PRIOR TO UPGRADING IT IS RECOMMENDED THAT YOU BACKUP
YOUR WORLDPOINT_ONE_SOLUTION FOLDER TO ACD-R OR
OTHER MEDIA/REMOTE DRIVE.

The updater file should be downloaded to your computer and then launched to
create a WorldPoint ONE V1.06 updater folder. This process will also create a
icon on your desktop entitled WorldPoint ONE V1.06 updater. When you are
ready, please quit the WorldPoint ONE Solution if you are running it and then
launch the WorldPoint ONE V1.06 updater by double-clicking its desktop icon.

As part of the process, the WorldPoint ONE V1.06 updater checks for the
location of the FileMaker Pro 7 application. Due to various revisions in the
Microsoft Windows operating system, sometimes this is not successful. If it
cannot locate the application automatically, it asks if you would locate it. If you
followed the normal installation, this will be as follows:

My Computer > Local Hard Drive > Program files > FileMaker >
FileMaker Pro 7 directory.

Once you have pointed the WorldPoint ONE V1.06 updater to this location, it
shuts down. Double-click to launch the program and proceed as follows on the
next page...



The first screen you will see is the one below. Click the YES radio button and
then the NEXT>> button to proceed.
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You will be taken to the screen below:
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Click on the Browse button to bring up a file navigation screen as shown next:



Browse for Folder

= (&} Desktop A
* I_J My Documents |
=9

+ =s» Local Disk (C:) {:‘3

3 e DVD/CD-RW Drive (D:)

# “e* Local Disk (E:)

F = alakicl (F:)

#) Shared Documents

+ ) Alan Kicks's Documents

+ ) FM5's Documents

# |3) test's Documents w

[ Cancel I

Navigate to your Local Disk (C:) or what is designated as such on your computer
and then select the WorldPoint_ONE_Solution folder as below:
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Once you have highlighted the WorldPoint_ ONE_Solution folder, click the OK
button to proceed. The next screen will show you your result.
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Once you confirm that this is correct, click on the Update button to begin the
automatic conversion procedure.
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As the process advances, you will see FileMaker Pro opening and closing from
time to time and the above windows will appear. These two screens monitor the
process and report on how it is proceeding.

If at anytime you are presented with a LOGIN dialog box during this
process, enter User for the User and 911 for the password.

At the end of the process the UpDate Genie dialog box will say completed and
provide a CLOSE button. Please click it. You may delete from your desktop the
update icon if you wish at this time.



Next, please verify your version of FileMaker Pro 7. Launch WorldPoint ONE
and go up to the HELP menu, down to the about FileMaker Pro line. You should
be operating at least version 7.0v3. If not, please quit the program and go to
http://www.filemaker.com/support/updaters.ntml and download ONLY the
FileMaker Pro 7v3 updater and save it to your hard drive. There is also
available an updater called FileMaker Pro 7v3a updater which improves the
response time for long lists, this is also recommended.

Once these are downloaded to your computer you will need to decompress (unzip)
the files to create your updater folder. Once this is done, navigate to this folder
and locate the setup.exe file and double-click it to launch. You will need your
original WorldPoint ONE CD#1 available during this update.

After completing these updates you will have successfully attained the v1.06 level
of operation. As always if you have any questions please call us at the support
line, 201-847-9250 during business hours, 9-5 EST M-F.

SPECIAL NOTE: Ifyou find that the FileMaker Pro data engine
abruptly crashes during the update process, we recommend you perform the
following steps and then rerun the updater:

Go to your local drive, into your program files directory, into the Filemaker
Directory, into the FileMaker Pro 7 directory and then finally into the
Extensions directory.

Delete the following items, if present:

PCCCalendar.fmx, PCFMFileManipulator.fmx, FTPit.fmx, Launch.it.fmx,
Mail.it.fmx, Troi_File_Plugin.fmx

The following pages cover what is new to this revision and we hope you enjoy
these changes and improvements.

Regards,

Your WorldPoint ONE Support Team
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WorldPoint ONE Solution V1.05 Overview of New Features!

We are pleased to offer this upgrade of features and enhancements to this product.
The following details many of the changes and extended features.

Right from the beginning you will see a difference at the opening screen with the
addition of a NEW Module, labeled MISC. This module is not tied to the AHA
statistical section and provides you with the freedom, (through the addition of a
MISC choice in the Course Definition section of the setup section) to create and
track you own, unigue course offerings.
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we ask you to review the SetUp Information screens, now numbering four from
the original one. Enhancements include expanded notes capabilities in the
invoicing, certificates and a new Quality Assurance section.

Training Center Information - Part 1/4 [T i

i G{. t“ Paﬂ :jq._“ G“ [.D -P,a“ 3!?1. Edil Lhe inlormation balow be meal your neads:

AHA Region  Delawars raining Center Cardiac Care Training
Address Center
Address 123 Main Street
City /Stata/Zip DE
Phone: {) - City /State/Zip Anytown FL 12345
Fas: i) Couniry United States
E-Mail: TC Coordinator Mike Jones
Data Erirv BER TC El:."Lil d. Title TC Coordinator
Per-EU'|r1;=lr: Don TC Phone (234) 567-8501
Dave TC Fax (234) 567-8502
Sam I'C E-Mail Miones®anytown.com

Auto-Sigm Letters? [ Yes O Mo
TC or SITE Identification Mumber | (CCTC_SITE_01
TC EIN ar 55K
Auto-Format Phone #'s to US Style? (@ Yes ) No
ACLS Course Coordinator
ACLS Coordinator Phone 0
ACLS Coordinator E-Mail =™

Entar Title for MISC File Lse
Emeargency Training
Auta-Sign Latters? CiYes @ No
PALS Course Coordinator
PALS Coordinator Phone )
PALS Coordinator E-Mail

Auto-Sign Letters? (Ovas Mo

y . : ELS/FA Manzager Mike Jones
F;L;;"‘ﬁ';‘}ﬁ?ﬁ;‘}::i;p' 90 | BLS(FA Manager Phone [234) 567-8901
o Al L i & e - Mg
Status Report El ..I.'l'-n Manager E ail MlonesE anykown.com
Auto-Sign Letters? @ Yes (O No

Card Message: Please do not lose this card, A replacement fee of $10 will be charged.

Go on and look at the expanded options in PART 2/4 regarding the modification
to certificates and all letters. you can now automatically include your
organizational logo and business information on the top of letters, or leave them
off to use your standard letterhead. You can also include on the certificates any
specific notes that you wish regarding your organization, your logo and also if
you assigned CE Hours in the registration process, they will also appear...



Training Center Information - Part 2/4

. GotoPap1/a | Gotopart3fa

RESET A, Logos,
Lists, etc. to Presat Values

This section provides the ability to include 3 corporate logo on the standard |letters.
All letters are provided with a 2-inch dear space for usa on standard letterhead or
vou can select to use a logo andfor corporate information...

Lise Logo's? [#Yes (Mo Left Logo: | =
S¢ Yyour o

Use Header? @Yes (Mo & Yyour 0N

logo here...

Corporate Header:

Cardiac Care Training Center

123 Main Street

Anylown, FL 12345

Phone: (234) 567-8901 - Fax: (234) 567-8902

Right Logo: |
(Certificates oNLY) [REECETRIEHTE
Continuing Education Certificate Notes | logo here...

|This.nat= appears. onthe botbom of the certificates. .

Eis filled in from Part 2 of the Setlp Information .
B e R

Faymeant Methods

|Cash [Intarnal Billing
IChack Purchase Order
laCheck

Woucher

|Credit Card

Greater flexibility is also offered in identifying your employees/customers as to
where they work. You can now automate the selections of companies,
departments and even employment status.

Training Center Information - Part 3/4 TN T
Go to Part 274 Go to Part 474 SetUp Data to asslst EMPLOYEE Module

Primary Employeear/Organization(s) Department[s) Employment Status

Tulane University School of Medicine [Meanatal TCL Full Time

Texas AEM Carchac TCL Part Time

Anvtown Community Hospital Emargency Departrment Par Dhaem
Cukpabient Chric At

Inactive



To assist you in the continuous evaluation process of the ongoing courses,
included in the Registration module is a Q/A Screen to tabulate student review
forms, the topics of which are defined and tallied by the topics on the next setup
screen...

Training Center Infnrmatmn -Part4/4 m

Go to Part 1/4 Go to Part 3!4 RESET QA, Logos,

Lists, etc. to Preset Values

Quality Assurance Tites
[The program met its stated objectives.

Ovarall this course met my expectations.

The program content was relevant to my work and extended my knowledge.

There was adequate supply of equipment that was dean and in good working
jorder.

The method of presentation (ie. large-group discussions, videos, scenarios)
lenhanced my leaming expenence.

[The audiovisual matenals (ie. posters, PowerPoint(s) slides, case discussions,
wideos) enhanced the presentation.

The program resource materials (ie. textbooks, outlines, handouts) were
wsaful.

Course matenals, incuding the appropnate AHA textbook, were prowided to
[allow adeqguate preparation time.

[The dassroom was conducive to learning.

There were adeguate and appropriate physical faciliies for this course.

'T would recommend this course to my colleagues.

The program was presented at an approprizte pace conducive to learming.

Instructors presented the material with knowledge and clarity.

[Instructors provided adeguate and helpful feedback.

After customizing any specifics you have in the new SetUp section, let us move
on to the Faculty/Instructor Module...



B

| 1: mstructor Data Entry
| 3 Expiratien Status Report
| 4: £-Mall Communications List strucior Card Date M !
| 5: Goneral Tntormation {Sellip) ' 11: Instructor Portal Transemission
| 6: Classes Taught Details File
Letlers: Mailing Labels: Instructor Cards! {Choose fortral )
Instructor Request B Letter-size (5160) Z-cards par page
leaching Hours ] Packet mailing (5164) S3-cards par page
[0 Deficient Notification ] Mame Tag (5395) 2-cards per page {single)
Memo Tools 3-cards per page {single]
Blank 1o Tnsbroctor Faculty Cards: {Choose format)
{blank letter)

[ 2-cards par page
[ 3-cards per page
[ 2 cards per page (single)
[ 3-cards per page (single)

Main Menu

Several obvious changes are present. First, we have made available the ability to
print name badges for your instructional staff. This will assist you and them in
being identified when teaching large groups.

While not immediately apparent here, we have also expanded the single card
printing option to include a format for center-feed printers. This is available in
all modules involving card printing.

The American Heart Association has also come out recently with a new card for
Training Center Faculty and we have included the special format for its printing.
To assist in filling out this card, we have also included a Training Site field
under the Affiliated with this TC Y/N selection, allowing for you to place sub-
Site information in the box on the card. You can now also Identify Instructors as
Active Y/N to help isolate those you wish to keep in your system but not actively
count in your totals.

Also, we have expanded the Instructor Data Entry screen to include some



additional features and the ability to track expiration data on FIVE additional
instructor ratings, to assist with the MISC module. Titles for these five are
editable under section 5. General Information... See the changes/additions below:

Browse |DNSTRUCTOR DATAENTREV SCEFEN - CREDENTIALS
|_J "r'l y | _|: Title Leat Nama Ext Hendroks [Fleage emler Extensions sucki as Jr 52 oc I efe)
L prpcutt: Firat Mol Hesry ADD Tastruchor | m
I:-_:}- . L nsir...
State({Pron.) 2 Coranty Prew. Instr...
L Phene &rp night FIND... [nstrucver Card Daves
K= Przerhdobila Uz these flebds to pris
o E-Madl mioEesasclutions o CANCEL FIND n single card.
[ Uocupation ST, Dae liamad
| T
| Affihation ——— §1-02- 2005
a3 : o . : = - u Exp. Diate
3 fisEToctor [L) & 103 Artached bothes TC: | Yes BF .:_.. .
= - = £ il LA
Soted Crerent Instroctor Data LTHRIAE 212 E-Mail List... h-.-
Inatngetor Teps Ezxp Date  Conifwing Apsney Comrest Provider Infemation
EL5|£',- Yes (CINo Date axpred Cortfuing Asency
HeariSaver [l oz ()1 Mo| 107406 HLS
Faculep B|( ) Yes (1Mo ACLS
ACLS O Yes O Mo PALS
ACLS-EP | Yee O Mo FA
Faculty-A |0 Yes 0l Mo Current!Active far Lists?
PALS|Ci Yo 1Mo miisal [nairpebor Ceri Dhabs
Faculty-P | Yes (Mo BLS Pulpet Racenit
Regicnal |0 Yes (O Mo ACLS Class Tanghi
First Aid O Yes (Mo PALS
Hstil Cifes O Mo Fia L rn
re———— abesd LpDate
Instrl O Yes ()M ’
:"5 5 % Becertification Kecard
Enskr3 Y= Mo Type Date
Instrd CiTes 1Mo i
Instr: Tes (1Mo
COUKSE Current Currsnt Life  Labe Lafe
AISTONRY: Ioaird Aseld Inete'd Asaid  Sdudenis
CLS { {
PALS { 1 Title 1
HLS '; 1 Title 1
Farst And 1 Title
iI5C 0 ifls

One of the most requested features deals with how do you record the teaching
history for an instructor who teaches a class outside of your TC but wants the class
to be credited to their requirements. Now on both the Lead and Assisting Activity
pages you will find a MANUAL Entry option for these classes. This screen is
visible on the next page.

Also we have added a combined history screen where the classes taught as Lead
appear first and the Assisting classes repeat below them. This screen also allows
you to enter a DATE RANGE to limit the classes presented for review.



Browse | TFAD INSTRUCTOR TEACHING ACTIVITY SCREEN

7 212 o | menu | prant..

" I L8] | Iesimucior Mame | Tom Jackson
R Back io Data Eniry...
Teacvrc =l TomHows 100 Towl Stedents 38 Bt Becent| 01 4/2005

B Class [aughi
I COURSE HISTORY far ALL Classes Tanght as Lead:
F o |l curegt BLS  ACLE PBALS Fid MISC
bastrg | ! || ¢ ' o f| ¢ | Total Total

= Completion Sisdenis  Hours
Plecord: Conpa Mo, Dhata Courae Type Treiming g Commplated  Taugii
I 204 09-14-2005 Bloodberne Pathogen: Jakes Gymn Bl L0 =
Tats 09-01-3005 HealthCans Provider Fapioeal Fire Disparterant #2 10 6.0
3 - - -
Ursoded 84 12-15-2003 PALS Prosuder Pzpocal Foo Deparisent 52 10

Manmal Entry of Classes Tanght Owtside of this Training Center as Lead Instrouctar Tooal Teszl

Leapletion Studenis Howrs
Date Comrse Type {lass Locatwon « Tranmmg Sibe Compleisd Tasghi

o =

The American Heart Association has recently created an Instructor Resource
Portal on its web site and has asked for TC’s to submit a list of their instructors
and e-mail addresses on an Excel spreadsheet.

We have created the next screen and procedure to satisfy this request and make
you job easier. It will ONLY report those who have e-mail addresses so make

sure your records are as complete as possible. We have also included the excel
sheet which is installed into your Solution directory.



AHA Instructor Portal Data Creation

The American Heart Association - ECC has developed an INSTRUCTOR PORTAL via the web for use
by AHA Insoructors as a resource and communications tool. To cetup this portal initially, vou need to
pre-register vour instructors and the COPY button below will gather vour instructor data ready for

imserting into the provided Excel Template.

_MENU_ | PRINT...

FIND...

CANCEL FIND

Chck here to COPY Your Data...

[MPORETANT! Omce vou have copied this data, open the provided Excel file and navigate to the first

N

BLANK positon under ihe First Name column (G8), then PASTE (cirl-V) the daia into place. Fill in the

top with vour Training Center - State, Citv, Name and TC ID Number and save the file.,

Name Email ACLS BLS PALS
Tom Tackson glakic @ bergan. org (|
Alan Jones sales @ ems=olutions.org T |
| Harry | Hendricks || infodemssohusions.ory (| I

From here, let us see all the changes in the Class Registration Module...



In the Class Registration Data Entry Screen, many changes and improvements
have come to exist.

First, for those who are not using the student modules to track totals, you now
have the option of selecting MANUAL INPUT and entering both the ACTUAL
and COMPLETED totals manually.

Second, the number of additional instructors has been increased to 20, although
only the first 12 print out on the Roster Cover Page, all 20 tabulate in the
Instructor file.

Browse || Class Hegistration - Data Entry AENT
Wﬂjél Clazs Mo, £8 i Imitial Traininz ) Renewal Courss
Lgmd e L ADD Clasz..,

[ran e[| Course Type [PALE Provuler | 301 Kel Greup: PALS “ext Clare_. |

Class Locatien @ Anvwhere Fire Headguariers

Class Address 125 Man Street M

. :
I Class City Anywhere Bate NI Zip R ] —
|| Traiming Site (oo ¢and) Eegional Fue Depariment #2 Assigoed State FL CANCEL FIND
I':"'; If HeariSaver, Course Oplilta = | | D FORT
Tetal DELETE..
g ; Finapchals: Course Fee Habk Fee Marerinls
e | Yim ||:'|.Iulrﬁ-lr I'n|| = Tatal Fees Semd Cards rn:| Shadents || [..lulJ
Class Dates: (Start Fnd  12.14.200%  12.15.2003 Student-to Manilin Raris First Aid Data Eatry
Card Dates: Tssued [Exp. 12-15-2008 | 12-2005 | Clnss Homrs: CEH: ACLS Darta Enery
Class Times: Start ! Esd 1200 (Use Military 24 koar Clack)
Auatcenatc | Atlendamce: Estimated / Actual 5 Compleied 13 10 1
Paperwork Completed? (Oves N0 Ouwiside Soadents? #8Yea Mo
Lead lnsiructer 1DV & Name Exp. Daie
131 Eirke 101 Al 12-31-200% Coiirde Radter - Froml |
ITH af Assi. Tnstructor{s] & Names & Assisting 2 Exp. Date  Mashiles Conrse U4 I
i e Kiskal! Als
e K:—L-‘ 1.1: Course Cost Analysiz |
CHek Hers o Encer Adddemal i CHek Heve ra Emter Infarmarlon & Main Menu
Assisting Inscructars (mp e 1320) L Details for Registration Letters

L Cucrent ATTA PALS ACLS Pirysician Inestnicter Avaizble
Courze Direcior 1D 11 Fauks10], Alanl

Manikinz Dicantaminared by

Third, due to the repeat nature of many of our customer/training locations, the
ability to retain and build a library of repeat locations and/or training sites is now
available. Accessed by either clicking on the BLUE DOT next to the Class
Location entry point and going to the location/site selection screen or by clicking
on the Location Listing button, this screen, show on the next page, is a popular
requested item.



0 o|e|z| Bepetitive Class Location File EETE TS [ newsite. |
Lot Lucations entered here can be stored and recalled by v . I | Mext Site... |
fLocat ] clicking an the small BLUE DOT mext to the Class >
Prev. Site..
; Lozarlon fleld in rthe Beglsirarlon Diara Enrry.
1 FIND...
I = Class Location  Anywhere Fire Haadquasters
f—— Class Address 123 Alain Strest SJI.DW ——
FAssom Class Ciry ATV HETE Srate NI Zlp 17481 | SORT... |
I Training Sice Rempay Fire Deparpmeal 52 | iYELETE... |
lota
4 I 0 Amrwvhers Fire Headquartsss Anmvrahere MT Regicnal Fire Department =2
Lirvsorte 0 Armyrwhece Fire Headouarbes s Anywhere NI [Rszional Fire Departioent /3
0 Jakss Gy Arsraharatont AT | Jakes Gy
O ZafeWay Foed Sioges Apsnwhers NI Anvwhere YAUCA

Click on the NEW SITE button, enter your customer’s or repeat Site information

and they will be easily accessed from a quick pop list, when the BLUE DOT on
the Registration Screen is clicked.

Another popular request is the ability to financially bill at different levels based
on the TYPE of student. By selecting YES in front of the FINANCIAL section
and then accessing the Multiple Fees button, you are brought to the screen below:

Browse
[0 %]

Linsemed

Create a New Fee ltem

It vou have anly a

[ Betarn to Regluiration Sereen ]

Auoltiple Fee's button 15 sef to M0 and enter the data on the registration scresn.

If vom have 2

iz serto YES, and click om the GEEEN huttom above to add n CATEGOEY

giageTies CE Hourg Fas

D' Physician 2.0 S100.00
I EMS Perzonnel 11.0 LTE.00
o i e
Nurse E 8.0 8500

D' Qutside 7.0 S1E0.00

'!!'aElr' fee structure for vour course, make sure that the selection next o the

tiered price stroctare, make sare that the selection next to the Multiple Fee's button

hizberialy Baols Tatsl
52500 520,00 5175.00
51500 550,00 S150.00
L [1] £30.00 s1al.0d
51500 57500 RIE0.00

the choices of Categories are created here and new categories added by clicking on
the New Fee Item. Here also CE Hours can be entered and customized for each

level. Clicking on the RED “D” on the left will DELETE a fee item.

Next we look at the Quality Assurance Data Entry Screen...



Browse | Quality Assarance Data Entiry for Course # 010705-ACLSE m m
[: f?'_ﬂfll Tabmlate by score | 1=poor to #= Strongly Agree)
Ao and place torals for each level In the boxes. Torsl Momber of Evahistioss | 1l LLASS DATA

Eater the lotal number al @valuation sheeis on the Hghi. )

[
i_ § The proemm mes its stared chisstives | | | ] |
d=

I
i

[
bad
1
[ =)

Ce)
Fd
1

-

by
L5 []*

LI 0 sl s([es]

I I BN 3 EREE

=] ]

1 ::-.';.1:._'"1:- presemied at an appropriabe paos | | | 3 | - ” 1 || .'-.:'l
cive to l=amning.

uchors presented (be matema] wath knowledge and | | | | 3 ” | || 4z |

TP peoidad adaquate and hetodid feodhack | | | | || —= || |

. (Fuiue | |

Total of each level | [ 1] o] 85 ][ 35 ]

Accessed from the Registration Screen, this form is used in the following manner.

First, for this course tabulate how many of each point level versus question you
have received. For instance, if you have 10 forms (this quantity is entered at the
top of the screen) then you could have 1 review at level 3 for question 1 and 9
reviews at level 4 for question 1, then enter those totals on the screen. The system
will automatically tabulate and average the data.

A summary screen is also available where much of this data is viewable for a
group of classes. You can perform a FIND prior to running the summary to limit
the report to a certain site or location, a particular instructor or any other item in
the registration screen.

Another new feature is the ability to generate a FINANCIAL Picture of your
courses and the entire profit/loss cost basis for your TC. The next screen is
available for every class registration and summarizes the income from each



student and also the costs of books and instructors (if entered on this screen). A

overall cost analysis is performed and a separate report on Instructor payments is
available.

Cardiac Care Training Center - 11112003 | menu | priwT..
Tocome for Class# 88 - PALS Provider COST SUMMARY

Duantity Atteading = 10

Amsount Eemainings [ 540000 INSTR. FEE REPORT
hmanunt Recsived: Im Total Amamamni: W

Expenzes for Class2 88 - PALS Provider
Book Costai[ 580,00 Marerials Totals:

Instructor Fes Totals: S400. ) Total Amoune: | 547200
NET Eagul S23E.D
1 # Mame Hours Fee  SiationsAlodules
103 Fandricks, Humre 50  SB0.00 =
103 Tarkson, Tom 160 516000 Skill Stations
102 Tonss, Alan 160 5150.00

Next we will look at changes made in the Student Data Entry modules, first the
BLS Module...



[ 0 :‘?l | —1| LestExtensign *allizmseoa {Please enier Extensions such as Jr, 5. or I01, esc)
[Data Ero el A ddress 1448 Main StrestApe. [D |—|
: Caty Anytown Mext Student... | [fal:10 )
3 : State (Prov.) II. Zip 1345 | Prev. 5tudent.--|
; E‘hnnf-'f-md:. home= 134) 567-E901 (234) 567-3508 FIND...
i Secal Becunty 2 Dog
Dacod: I:}ﬂ['gpa[iw_ 'Fmr-pflr_—'.':q,' R | CANCEL FIND |
|10 EMS Affibatson  Anytean Commemniby Hospital | BORT...
Tols | E-MEnil ) & ey o com —
10 Student Data Employe: ID L....___.

| BASIC LIFE SUPPORT-CPR DATA ENTRY SCREEN

| E-Mail List... |

| Class Boster... |
[ Class Status Repori... |

| Financial Summary...

(vHealih Care Proseder () Genedal Public @ Emgployee

(iImtz]l Ty @ Rean=wal Courss
Pick Cource Number == 1

Type: [i=althCare Provider

Seart Dare 09-01.2003
| End Date 09-01-2005

Course Location Amywhers Fire Headgoarters

r
Traming Site Rezineal Fire Department =2 | Reglstration Letrer...
Instr. TDw Tom Jacksom
Test Results ==cclise for FIND after Course | Pasz Letier...

slearning” | Ve: Key #35CA439650C6D [ Buy | i3 Completed
BLS Card ¥ahd? Mfatenals Semi? Uroap:
CrerAll Grade O Wniten Test = Bemediation Date

| Incomplete Letter...

| OnLine Key Letter...

|
|
| Pavment Recelpt... ]
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Changes here are mostly in the Financial section, you have the ability to break
down by fee category as defined in the registration module. You can also track
any books loaned out and also any additional purchases made, the Financial
Summary screen details these for the group. Also as stated before, you have
center-feed options for printers once you have gone to the Single Card screen.

You now have the ability in the BLS Module to “Purchase” OnLine Keys for HCP
renewals. This ability comes from our NEW KEY MANAGER Module, located
in the MAIN MENU.



This module accepts either Manual entry of Keys or you can automatically import
the Key File which you ordered from WorldPoint. Our system will now generate
a KEY Letter, providing complete instructions on how the KEY is to be used.

i

Online Keys JI

[ Main Menu_

Manual Entry of Keys...
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B
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To enhance support for data transfer from Instructors and between sites to the
TC’s, we have expanded the Import/Export screens for each module.

Importing of Records...

Warning: Prior to importing the student records, make sure you have
created the class in the Ragistration Module first !

SELECT CLASS NUMBER >>2

Import from Instructor e-mall Attachments...

The button above will present a FILE Selection Dialog box.
Choose the file sent to you by vour mstruckor and select OPEMN...
This will impart the data into the Data Entry Screen.

Then go and attach the correct class to each student.

Exporting of Records to Primary Training Center...

Export ALL Data between below Dates...

11/1/2005 >>> 11/2/2005

The button above will CREATE a File in your WaorldPoint ONE Solution
Curectory with your Sike 100 and the ExportDates as the File Name.

Send this file wia email or disk to your Pnmary Traimng Center,

Importing of Records from Training Sites...

Import from Site Data Files...

The button abowve will present a FILE Selection Dialog box.
Choose the file sent to vou by yvour SITE and select OPEMN...
This will import the data into the Data Entry Screen.

MAKE SURE YOU HAVE SELECTED IMPORT TYPE = .tab I'\\i

File Manipulator Status = -5

One of the changes now comes to the certificates. As before, you can enter a
topic of choice, but you can now add a note back in the setup screen regarding any
unique statement along the bottom, any CE Hours are added and also inclusion of
AHA and your organizational logo’s if you so desire. See the next page for a
view of the new options...
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Similar changes and options are present in all of the student modules. As with
BLS, the other modules include the expanded financial choices but the ACLS and
PALS modules have now included data points for Valid CPR Card, Materials
Received and Assigned Groups for class management. Also included are the
ability to create student name tags in these modules.

Finally, to better assist in the management of your Invoicing and Inventory, the
following changes have been made:

First, the inclusion of your logo and more corporate data is included in the header
of the invoice. Second, you can now charge tax and apply discounts to each
individual invoice, the tax level is assigned in the SetUp section. You can now
also log who was the driving force behind an invoice, if you assign credit or
commission to such activities. You can now also build a set of predetermined
notes for a quick pop-down adder in the SetUp Section, also how a invoice is paid
and check number, if desired.

Finally, in the Inventory section, it is now easier to add or delete additional stock
when received. In addition, the complete WorldPoint ECC Programs parts list is
available for your quick picking of items See the next page for these items...
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While we have shown you many of the updates and changes above, here is a
feature list to summarize this update.

Additions Include:

A 2nd Certificate screen to MISC module in order to provide added flexibility.
A 5-card per page vertical design for ASHI courses is located in the MISC module.
An Employee Name search function to each student module.
The ability to document instructor fees paid per class.
A per class cost profit/loss analysis.
A TC profit/loss analysis in a list format.
The Online Key Manager is integrated with the BLS Module.
A Drop-Down List management for Companies/Departments/
Job Descriptions, etc. located in the Employee Module.
9. Run registration reports for attended & completed students.
10. Run registration reports for number of remediation per type.
11. Name badges to BLS/FA/MISC.
12. Class Status Reports for BLS/FA/MISC.
13. A numeric display to estimate less registered students. This is
integrated into the Class selection field in the student modules.
14.  Selecting an Instructor to be Active/Current with a Y/N feature.
15. Faculty slots for BLS/ACLS/PALS located in the Instructor screen.
16. Revise the Instructor Data Entry Screen to view 3 more MISC instructor types.
17. Can Manually Input the OutSide Classes that are taught to individual histories.
18.  Can combine the display of Lead and Assistant histories with a date search.
19. E-mail capabilities to Employee module.
20.  Manual entry for Employee module: when employees takes a refresher course,
the system will accept the data and update it.
21.  Areference file containing all of WP & AHA Part Numbers & descriptions.
22. The ability to capture mailing address information to clipboard for label printers in
Registration, Customers, and Invoices.
23. Full Data Import/Export from each student and registration
module to assist in Site-to-TC data transfer.
24.  View the students assigned to a class from the roster cover page.
25.  The instructor Expiration List of AHA & MISC certs. are split into 2 screens.
26. Screen for transmittal of Instructor Data to AHA for Portal creation.

N A~ LDNE

Modifications:
1. Certificates in BLS/ACLS/PALS/FA/MISC modules will reflect Continuing Medical

Education ONLY.
2. A screen for group assignment of Instructor Card dates.
3. The code for phone numbers to deselect automatic formatting.

Thanks again for using WorldPoint ONE!



